Connecticut Food Distribution Program (FDP)

SWAP POST RULES

The Swap Post offers recipient agencies (RAS) an opportunity to claim commodities they did
not order or post commodities they do not need. While it is primarily used by the FDP to
disperse of surplus commaodities, RAs can also take advantage of this process to relinquish
their own commodities. There are several scenarios where Swaps may occur:

FDP Postings

Often the total number of RA requests for a specific commaodity fall short of the necessary
number to fulfill a truckload. In these instances, the FDP will order the balance of
commodities to complete the truckload requirement.

The FDP will then post the extra commodities ordered to the Swap Post where RAs can
request cases with no impact to their entitlement dollars. The RA e-mails a request to the
FDP detailing the sales order/item number, delivery period and total number of cases. The
FDP will make the determination about who will receive how many cases and allot that
quantity to the RA. The RA can check the status of their request using the Web-based Supply
Chain Management (WEBSCM) Requisition Status Report.

RA Postings
Commodities NOT yet shipped to the warehouse

e Commodities that have not yet arrived in the warehouse can be transferred, up to
15 days prior to the delivery period, and will appear on the receiving school’s
allocation report, e.g., a receiving school must agree to accept a commodity with a
4/15/2012 delivery period by 3/31/2012.

e Entitlement dollars will be charged against the receiving school and credited to the
transferring school. A transfer can occur even if the receiving school has met or
exceeded their entitlement dollars.

e |f a deal cannot be met before the 15 day cutoff, the transferring agency must accept
the commodity and follow the rules for Commodities already IN the warehouse.
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FDP SWAP POST RULES, continued

RA Postings
Commodities already IN the warehouse

e Commodities already shipped to the warehouse, in the transferring RA’s name,
must be shipped to the transferring RA’s site. SYSCO cannot transfer
commodities once they have been allocated in their system.

e The transferring RA will be billed for shipment, administration fees and storage fees
(if applicable). The receiving school must make arrangements with the transferring
school for pick-up/shipment and payment.

e Entitlement dollars will be charged against the transferring school.

Forms

e To take advantage of the Swap Post, schools must first complete a REQUEST FOR
TRANSFER/SWAP OF USDA COMMODITIES form and fax it to the FDP at
860-807-2127.

e The FDP will post this information in the Swap Post section on the Marketplace.
When a swap has been negotiated, the transferring RA should contact the FDP to
modify or remove the posting.

e The transferring RA must now complete a CERTIFICATE FOR
TRANSFERRING/SWAPPING USDA COMMODITIES form and fax it to the
FDP.

e Do not contact the warehouse regarding transfers.

For more information, see the Connecticut State Department of Education’s (CSDE) Food Distribution
Web page or contact the FDP staff in the CSDE Bureau of Health/Nutrition, Family Services and Adult
Education, 25 Industrial Park Road, Middletown, CT 06457.

The U.S. Department of Agriculture (USDA) probibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age,
disability, sex, gender identity, religion, reprisal and, where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual's
income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all
probibited bases will apply to all programs and) or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at

http:/ /www.ascr.usda.gov/complaint_filing_custhtml or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the
information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independ
Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. Individuals who are deaf, hard of hearing or have speech
disabilities may contact USDA through the federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and employer.

The State of Connecticut Depariment of Education is committed to a policy of eqim/ opportunity/ affirmative action for all qualified persons. The
Department of Education does not discriminate in any employment practice, eds program, or educational activity on the basis of race, color,
religions creed, sex, age, national origin, ancestry, marital status, sexual orientation, gender identity or expression, disability (including, but not
limited to, intellectnal disability, past or present history of mental disorder, physical disability or learning disability), genetic information, or any R :
other basis probibited by Connecticnt state and) or federal nondiscrimination laws. The Department of Education does not ly L X
discriminate in employment and licensing against qualified persons with a prior criminal conviction. Inquiries regarding the Dtparz‘mmt of C S
Education’s nondiscrimination policies should be directed to: Levy Gillespie, Equal Enployment Opportunity Director/ Americans with = DE
Disabilities Act Coordinator, State of Connecticut Department of Education, 25 Industrial Park Road, Middletown, CT 06457, 860-807- CONNECTICUT STATE
2101, Levy.Gillespie@et,gov. DEPARTMENT OF EDUCATION
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